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Amag ve kapsam

MADDE 1 — (1) isbu diizenlemenin amaci, Istinye Universitesi Onlisans, Lisans ve
Lisansiistii Egitim- Ogretim ve Sinav Y&netmeligi kapsaminda dgrenim gérmekte olan uluslararasi
ogrencilere uygulanacak idari ve mali usil ve esaslari belirlemektir.

(2) Yaz donemi ile ilgili idari ve mali usil ve esaslar kapsam digidir.

Dayanak
MADDE 2 — (1) Isbu ustl ve esaslar, Istinye Universitesi Ana Yonetmeligi’nin
7 nci maddesinin (¢) ve (g) bendleri uyarinca yiiriirliige konulmustur.

Tanimlar

MADDE 3 — (1) Bu usil ve esaslarda gecen:

a) Hafta: Senato tarafindan onaylanmig Akademik Takvim’de Giiz Yariyili (egitim ve
ogretim yilinin birinci yartyili) ve Bahar Yariyili (egitim ve dgretim yilinin ikinci yartyili)
icin belirlenen haftalari,

b) 1k kayzt: Istinye Universitesi’ne ilk kez kayit yaptirma siirecini,

¢) Kesin kayit: Ilk kayzt siirecinde, mali yiikiimliiliiklerin, kayit i¢in gerekli evrakin ve
ilk kaydin tamamlanmasini,

¢) Kredi: AKTS yi ifade eder,

d) Miitevelli Heyeti: Istinye Universitesi Miitevelli Heyeti ni,

e) Normal Ogrenim Siiresi: T1p Fakiiltesi i¢in 12 yarryil, Eczacilik Fakiiltesi igin 10
yartyil, diger lisans programlari i¢in 8 yartyil, meslek yliksekokulu programlari i¢in 4 yariyillik
Ogretim stiresini (Yabanci Dil Hazirlik Programi okunmasi durumunda 2 yariyil eklenir),

) On kayit: ik kayit siirecinde, basvurulart olumlu sonuclanan adaylarmn ilgili
boliim/program i¢in kontenjan ayirimini

g)Rektér:  Istinye  Universitesi

Rektorii’nd,

g) Senato: Istinye Universitesi

Senatosu’nu,

h) Universite: Istinye Universitesi’ni,

1) Web sitesi: Istinye Universitesi’nin www.istinye.edu.tr adresli resmi web sitesini,

i) Yabanci Dil Hazirlik Programi: Egitim dili Ingilizce olan programlarda, yeterlilik
sartlarin1 saglayamayan 6grencilerin devam etmek zorunda olduklar1 Yabanci Dil Hazirlik
Programi’ni,

j) Yariyil: Bir egitim ve Ogretim yilinin, yerine goére giiz (birinci) veya bahar
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(ikinci) yariyillarindan her birini,

k) Yillik 6grenim ticreti: Miitevelli Heyeti tarafindan ilgili egitim ve 6gretim yil1 i¢in
belirlenen ve dgrenciler tarafindan 6denmesi gereken yillik licreti,

1) YOKSIS: Yiiksekdgretim Kurulu Bilgi Sistemi’ni,

ifade eder.

11k kayit

MADDE 4 — (1) Universite’ye ilk kez kayit yaptiracak uluslararas1 dgrencilerin,
ilk kayit islemlerini Senato tarafindan ilan edilen takvime gore tamamlamalari esastir.

(2) Egitim-Ogretim yil1 6grenim {icretleri ve ddeme kosullari, basvuru ve kayit
donemi Oncesinde Miitevelli Heyeti tarafindan belirlenir ve web sitesinden ilan edilir.

(3) Mali yiikiimliiliiklerini yerine getiren ve ilk kayit islemi tamamlananlar,
ogrenci olarak YOKSIS’e bildirilir.

(4) Bu 6grencilerin, akademik takvimde belirtilen tarihler arasinda akademik (ders)
kayitlarin1 ayrica tamamlamalar1 gerekmektedir.

(5) On kayzt iicreti yatiran ve Senato tarafindan ilan edilen takvime gére kesin kayit
islemini tamamlamak i¢in gelmeyen 6grencilerin 6demis oldugu 6n kayit {icretleri iade
edilmez.

(6) Doviz kurundaki dalgalanmalar ¢ergevesinde 6grenim iicretlerinde uyarlama
yapilmas1 Miitevelli Heyetin yetkisindedir.

(7)Kesin kayit isleminden sonra ogrencinin, Tiirkge/Ingilizce hazirlik egitimi
alacaginin kesinlesmesi durumunda, hazirlik egitimi iicreti, ddenen toplam Ogrenim
iicretinden diistiliir. Hazirlik egitimi licreti, kayit olunan boliim/program ticretinden yiiksekse,
aradaki fark egitim baslamadan Once tahsil edilir. Hazirlik egitimi {icreti, kayit olunan
boliim/program ticretinden diisiikse, aradaki fark iade edilmez; bir sonraki doneme veya
akademik yila aktarilir.

(8) Lisansiistii programlarda, tezsiz programdan kayit sildirilerek tezli programa
yeniden kayit olunmasi halinde, yeni kayit olunacak programda alinacak kredi yiikiine
bakilmaksizin, yeni programda kontenjan kullanilacak olmas1 nedeniyle yeni kayit yapilacak
programin giincel dgrenim iicreti tahsil edilir. Ogrencinin dnceki programinda varsa fazla
Odemesi, yeni programina aktarilmaz.

Kayit yenileme

MADDE 5 — (1) Universite’de hali hazirda 6grenim gormekte olan uluslararasi
ogrencilerin akademik takvimde belirtilen tarihler i¢inde kayit yenilemeleri ve akademik
(ders) kayitlarin1 tamamlamalar1 gerekmektedir.

(2) Akademik (ders) kayit oncesinde, 6grencinin mali ylikiimliiliikklerini yerine
getirmesi esastir. Aksi halde 6grencinin ders kaydi yapilmaz.

Geg kayit yenileme

MADDE 6 — (1) Akademik takvimde belirtilen tarihlerde kayit yenilemeyen ve
akademik (ders) kaydini tamamlamayanlar, mazeretini belgelemek kaydiyla ders ekleme-
birakma siiresinin sonuna kadar ge¢ kayit icin bagli bulunduklar1 akademik birime
bagvurabilir. Bagvurular ilgili yénetim kurulunun dnerisi izerine, Universite Y@netim Kurulu
tarafindan karara baglanir.

(2) Mazereti Universite Yonetim Kurulu tarafindan uygun bulunanlar, mali
yukiimliiliiklerini yerine getirmis olmalar1 kosuluyla kayitlarin1 yenileyebilir ve ders
kayitlarini yaptirabilir.

(3) Mazereti uygun bulunmayan, ancak mali yiikiimliiliiklerini yerine getirmis olan
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ogrencilerin akademik (ders) kaydi yapilmaz. Ogrencinin ddemis oldugu dgrenim iicreti,
izleyen yariyillar i¢in 6denmesi gereken 6grenim iicretinden diisiiliir, ancak iade edilmez.

(4) Mazereti uygun bulunmayan ve mali yiikiimliliiklerini yerine getirmemis
olanlar, pasif 6grenci statiisiine gecer. Pasif 6grenci statiisiinde olanlar, 6grencilik haklarindan
yararlanamaz. Bunlara verilen 6grencilik belgelerinde pasif statiide olduklar1 belirtilir ve bu
durumlar1 Gég Idaresi Miidiirliigiine ve ilgili Biiyiikelgiliklere bildirilir.

(5) Mazereti uygun bulunan, ancak mali yilikiimliiliiklerini yerine getirmemis olan
ogrencilerin, ders ekleme-birakma siiresinin sonundan itibaren iki hafta i¢inde mali
yukiimliiliiklerini yerine getirmeleri ve ders kayitlarini bitirmeleri gereklidir. Aksi takdirde
kay1t yenilememis sayilirlar.

Kayit dondurma

MADDE 7 - (1) Kayit dondurma basvurusu, Ogrencinin tabi oldugu
dekanliga/midiirliige yazili olarak yapilir.

(2) Kayit dondurma bagvurusu en ge¢ kayit dondurulacak yariyilin final sinavlarinin
baslangig¢ tarihine kadar yapilabilir.

(3) Kayit dondurma basvurusu ilgili akademik yonetim kurulu tarafindan karara

baglanir.

(4) Universite’ye ilk kez kayit yaptiran Uluslararas1 dgrencilerin vize islemlerinin
uzun slirmesi ve ne zaman tamamlanacaginin onceden tahmin edilememesi, 68rencilerin
boliimlerine baglamadan 6nce almalar1 gereken yabanci dil egitimini kendi {ilkelerinde alma
taleplerinin bulunmasi gibi nedenlerle, yapilacak kayit dondurma islemi i¢in herhangi bir
iicret 6deme zorunluluklar1 yoktur. Kayit dondurma basvurusu Oncesinde 6denmis olan
Ogrenim iicreti, 6grenime baglanacak olan doneme aktarilir.

(5) Bumaddenin 4’iincii bendi hiikiimleri sakli kalmak iizere; normal 6grenim siiresi
icinde olan 6grenciler:

a) Kayit dondurma bagvurusunu yariyilin baslangi¢ tarihini izleyen ilk 7 (yedi) hafta iginde
yapan 0grenci o yariyila devam etmis sayilmaz ancak 6grenim ticretinin %30’unu 6demekle
yukiimlidiir. Bu bedel geri 6denmez, kayit dondurma sonrasinda 6grenime baglanirken
O0denmesi gereken 0grenim iicretinden diisiiliir.

b) Kayit dondurma basvurusunu, yariyilin baslangi¢ tarihini izleyen ilk 7 (yedi)
haftadan sonra ve final sinavlarinin baslangi¢ tarihinden 6nce yapan 6grenci o yariyila devam
etmis sayilir ve yillik 6grenim ticretinin %50’sini 6demekle yilikiimliidiir. Bu bedel geri
o0denmez, kayit dondurma sonrasinda Ogrenime baslanirken 6denmesi gereken Ogrenim
iicretinden diistiliir.

c) Lisansiistli programlarda, program {icretinin tamami kesin kayit sirasinda
odendiginden, kayit dondurma islemi i¢in ayrica bir iicret talep edilmez.

d) Kayit dondurma ve ders se¢imi yapmamis 6grenciler, ilgili akademik yildaki kayit
dondurma/ders sec¢imi yapilmayan donemin Ogrenim iicretini O0demekle yiikiimliidiir.
(Degisiklik Senato 2021-13)

(6) Bu maddede belirlenen mali yiikiimliiliikklerini yerine getirmeyenlerin kayit
dondurma bagvurulari isleme konulmaz.

(7) Ogrencinin dondurma siiresi icinde kayit sildirmesi halinde isbu usil ve esaslarn
kayit sildirmeye iliskin maddeleri uygulanir.

Kayit sildirme

MADDE 8 — (1) Kayit sildirme (ilisik kesme) basvurusu, Ogrenci Isleri Daire
Bagkanligi’na yazili olarak yapilir. Bu maddede 6ngdriilen usil ve esaslarin uygulanmasinda
kayit sildirme bagvurusunun yapildigi tarih esas alinir.

(2) Universite’ye ilk kez kayit yaptiran 6grenciler:
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a) Kayait sildirme bagvurusunu, ilk kayit yaptirilan yariyilin ders baglangi¢ tarihine
kadar yapan Ogrencilerin, ddenen depozito iicretinin iadesi olmaksizin, depozito iicreti
diistiikten sonra kalan yillik 6grenim ticreti tizerinden %350 oraninda kesinti yapilir.

b) Kayit sildirme bagvurusunu, giiz yariyili (birinci yartyil) ders baglangicindan
itibaren herhangi bir tarihte yapan 6grenciler yillik 6grenim iicretinin tamamin1 6demekle
ylikiimliidiir.

¢) Tiirkce/Ingilizce hazirhk egitimi esnasinda kaydin sildirilmesi durumunda
hazirlik egitimi ve/veya boliim/program {iicretinden yiiksek olan iicret dikkate alinarak,
ilgisine gore bu maddenin (a) ve (b) bentleri ¢er¢evesinde kesinti ve mahsup islemi yapilir.
Artan meblag, talep halinde ilgilisine iade edilir.

d) Tirkce/Ingilizce  hazirhk  egitimi almis  olup  kayith  olunan
yiiksekokulda/fakiiltede/enstitiide egitime baslamadan yapilan kayit sildirme islemlerinde,
yapilacak kesintide hazirlik egitimi i¢in 6denen iicret degil, 6grencinin kayithh oldugu
yiiksekokul/fakiilte/enstitii i¢in 6demesi gereken iicret dikkate alinir.

(3) Bu maddenin 2 nci bendi hiikiimleri sakli kalmak iizere, kayit yenileyecek
mevcut uluslararas: 6grenciler;

a) Kayit yenileme islemi yapmadan akademik yi1l baglangici 6ncesi ile gliz yartyili ders
baslangici arasinda kaydini sildirmek isteyen uluslararasi 6grenciler giincel 6grenim
ticretinin %40’ 1n1 6demekle yiikiimliidiir.

b) Kayit yenileme islemi yapmadan, giliz yartyili ders baglangicindan sonra kayit
sildirme bagvurusu yapan Ogrenciler, giincel 6grenim {icretinin %60°1m1 6demekle
yiikiimliidiir.

c¢) Kayit yenileme islemi yaptiran 6grencilerden, giiz yariyili ders baslangicindan
itibaren herhangi bir tarihte kayit sildirme bagvurusu yapanlar yillik 6grenim
ticretinin tamamini1 6demekle ylikiimliidiir.

d) Lisansiistii programlarda, program tcretinin tamami kesin kayit sirasinda
O0dendiginden, kayit sildirme islemi i¢in ayrica bir licret talep edilmez ve herhangi bir
iade yapilmaz.

e) Kayit dondurmus olup bir sonraki doneme/akademik yila iicret aktarimi yaptiran
ogrencilerin kayit sildirme islemlerinde aktarimi yapilan {icretin iadesi yapilmaz.

f) Kayit sildirerek kurum i¢indeki farkli bir béliime ya da programa yeniden kayit olmak
isteyen dgrencilerden, yeni kayit olacaklar1 boliimiin/programin giincel 6grenim ticreti
tahsil edildikten sonra kayit sildirme islemi i¢in ayrica bir iicret alinmaz. Ogrencinin
onceki boliimiinde/programinda fazla 6demesi varsa; yeni boliimiine/programina
aktarilir.

Bu maddede belirlenen mali yiikiimliiliiklerini yerine getirmeyenlerin kayit sildirme
bagvurular1 isleme konulmaz.

Ogrenim iicreti iadesi

MADDE 9 — (1) Kayit sildirme halinde 6demis olduklar1 6grenim {icretinden 8 inci
madde cergevesinde mahsup yapildiktan sonra varsa kalan tutar yazili talepleri lizerine iade
edilir.

Ogrencilerin bilgilendirilmesi ve diizenlenecek belgeler

MADDE 10 — (1) Ogrenciler, hem Universite’ye ilk kez kay1t yaptirirken hem de her
akademik yariyilin basinda kayit yenilerken igbu usiil ve esaslar hakkinda yazili olarak ve/veya
internet sitesinden duyuru yapilmak veya SMS ve/veya mail gonderilmek suretiyle
bilgilendirilir.

(2) Uluslararast aday ogrenciler basvurularini {iniversitenin resmi web sayfasi
iizerinden online yapar. Uluslararas1 Iliskiler Daire Baskanlig1 tarafindan degerlendirilen
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basvuru evraklari kesin kayit i¢in gerekli belgeler ve 6deme dekontu ile birlikte Ogrenci Isleri
Daire Bagkanligi’na teslim edilir, kesin kay1t islemi tamamlanur.

(3) Ogrenim fiicreti ile ilgili faturalar, Universite’nin Mali Isler Daire Baskanlig
tarafindan belirlenecek kurallar dahilinde diizenlenir.

(4) Kaydin her asamasinda kayit i¢in sunulan ve kesin kayit i¢in gerekli olan
belgelerde sahte ve/veya tahrif edilmis belge kullanan veya Ol¢me, Se¢me ve Yerlestirme
Merkezi Baskanligi/diger resmi kuruluslar tarafindan yapilan merkezi yerlestirmeye iliskin
sonug belgesinde ve/veya orta 6gretim mezuniyet belgelerinde sahtecilik ve/veya yliriirliikte
bulunan hukuki tanzimlere aykiri islem yaptig1 belirlenen kisinin kayd silinerek, 6grencilik
ile ilisigi kesilir ve hakkinda ilgili mevzuat hiikiimlerine gore islem baglatilir. Bu kisi mezun
edilmis ise diploma dahil verilen biitiin belgeler iptal edilir. Bu kisilerin yatirmis oldugu
Ogrenim licretleri geri 6denmez ve i¢inde bulunulan akademik yila ait taksitlerinin tiimii tahsil
edilir.

EK ders ve ek kredi yiikii

MADDE 11 — (1) Cift anadal/yandal durumu hari¢ olmak tizere; 6grencinin kayitl
oldugu programin Senato tarafindan onaylanmis miifredatinda o yariyil i¢in belirtilen toplam
ders yiikiiniiniin ylizde yirmisi kadar fazla ders almasi durumunda, ddemekle yilikiimli
oldugu yillik 6grenim iicreti disinda ek ders ve kredi licreti alinmaz. Fazla ders miktarinin
ylizde yirmiyi agsmasi halinde asan kisim ayrica ticretlendirilir.

(2) Ek ders ve kredi i¢in alinacak 6grenim iicreti, Miitevelli Heyet tarafindan, her yi1l
yeniden belirlenir.

Cift anadal ve yandal

MADDE 12 — (1) Cift anadal/yandal yapan 6grencilerin, normal 6gretim stireleri
boyunca, esas anadallar1 i¢in 6demekle yiikiimlii olduklar1 y1llik 6grenim ticretleri ile ek ders
ve kredi ticretleri disinda ek bir 6deme yapmalar1 gerekmez.

Normal 6grenim siiresinin asilmasi

MADDE 13 — (1) Normal 6grenim siiresini asan d6grencilerden yariyillik olarak ve
kredi basina 6grenim ticreti alinir. Lisansiistii programlarda, normal egitim siiresinin disinda
devam eden proje/tez ¢alismalar1 giincel kredi {icreti bazinda iicretlendirilir.

(2) Kredi basina 6grenim iicreti 6grencinin kayith oldugu programin yillik 6grenim
ticretinin 60 AKTS’ye boliinmesiyle bulunur. Bu sekilde yapilacak toplam 6deme yillik
Ogretim tlicretinden fazla olamaz.

Erken mezuniyet
MADDE 14 — (1) Normal 6grenim siiresinden bir 6nceki yariyilin sonunda mezuniyet
hakki kazanan 6grencilere, 6demis olduklar1 yillik 6grenim {icretinin yarisi iade edilir.

Yabanci dil hazirhk programinin erken tamamlanmasi

MADDE 15 — (1) Tirkce/Ingilizce hazirlik egitimini giiz yariyili sonunda
tamamlayan ve 6grenimine bahar yariyilinda devam etmeyecek 6grencilerin 6demis olduklari
iicretin yaris1 bir sonraki akademik yila aktarilir. Ancak iicret iadesi yapilmaz. Aktarilan tutar
boliimde/programda 6grenime baslanacagi zaman ddenecek 6grenim ticretinden diistiliir.

Yiiriirliik
MADDE 16 — (1) Isbu usiil ve esaslar, Miitevelli Heyet tarafindan onaylandig1 tarihten
itibaren yiiriirliige girer ve 2025-2026 egitim 6gretim y1l1 bagindan itibaren uygulanir.
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Yiiriitme
MADDE 17 — (1) Isbu usil ve esaslar, Istinye Universitesi Rektorii tarafindan
ylritiiliir.
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ISTINYE UNIVERSITY
ADMINISTRATIVE AND FINANCIAL PROCEDURES AND PRINCIPLES
APPLICABLE TO STUDENTS REGISTERED UNDER THE INTERNATIONAL
STUDENT QUOTA

Purpose and Scope

ARTICLE 1 — (1) The purpose of this regulation is to determine the administrative and
financial procedures and principles to be applied to international students enrolled in associate,
undergraduate, and graduate education within the scope of the Istinye University Associate,
Undergraduate and Graduate Education and Examination Regulation.

(2) The administrative and financial procedures and principles related to the summer term are
excluded from the scope.

Basis
ARTICLE 2 — (1) These procedures and principles have been enacted pursuant to articles 7(c)
and 7(g) of the Istinye University Main Regulation.

Definitions

ARTICLE 3 — (1) The terms used in these procedures and principles are defined as follows:
a) Week: The weeks determined for the Fall Semester (the first semester of the academic year)
and Spring Semester (the second semester of the academic year) in the Academic Calendar
approved by the Senate,
b) Initial registration: The process of registering at Istinye University for the first time,
c) Final registration: The completion of initial registration, including financial obligations and
submission of required documents,

¢) Credit: Refers to ECTS,

d) Board of Trustees: Refers to the Board of Trustees of Istinye University,
e) Normal duration of education: 12 semesters for the Faculty of Medicine, 10 semesters for
the Faculty of Pharmacy, 8 semesters for other undergraduate programs, 4 semesters for
vocational school programs (with an additional 2 semesters if attending the Foreign Language
Preparatory Program),

f) Pre-registration: The allocation of quotas for the relevant department/program to candidates
whose applications are positively evaluated during the initial registration process,

g) Rector: Refers to the Rector of Istinye University,

g) Senate: Refers to the Senate of Istinye University,
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h) University: Refers to Istinye University,

1) Website: Refers to the official website of Istinye University at www.istinye.edu.tr,

1) Foreign Language Preparatory Program: The preparatory program that students who do not
meet the proficiency requirements in English-medium programs must attend,

7) Semester: Each of the Fall (first) or Spring (second) semesters of an academic year,

k) Annual tuition fee: The yearly fee determined by the Board of Trustees for the relevant
academic year and payable by students,

1) YOKSIS: The Higher Education Council Information System.

Initial Registration

ARTICLE 4 -

(1) International students registering at the University for the first time are required to complete
their initial registration procedures according to the schedule announced by the Senate.
(2) Tuition fees and payment terms for the academic year are determined by the Board of
Trustees prior to the application and registration period and are announced on the website.
(3) Students who fulfill their financial obligations and complete the initial registration process
are registered as students in YOKSIS.

(4) These students are also required to complete their academic (course) registration within the
dates specified in the academic calendar.

(5) Pre-registration fees paid by students who do not complete their final registration according
to the schedule announced by the Senate are non-refundable.

(6) Adjustments to tuition fees due to fluctuations in exchange rates are within the authority of
the Board of Trustees.

(7) If it is confirmed after final registration that the student will attend the Turkish/English
preparatory program, the preparatory program fee will be deducted from the total tuition fee
paid. If the preparatory program fee exceeds the tuition fee of the registered program, the
difference will be collected before the start of education. If the preparatory program fee is less
than the tuition fee of the registered program, the difference will not be refunded but carried
over to the next semester or academic year.
(8) In graduate programs, if a student withdraws from a non-thesis program and re-registers in
a thesis program, the current tuition fee of the new program will be charged regardless of the
credit load to be taken in the new program due to quota usage. Any excess payment made in
the previous program will not be transferred to the new program.

Registration Renewal

ARTICLE 5 -

(1) International students currently enrolled at the University are required to renew their
registration and complete their academic (course) registration within the dates specified in the
academic calendar.
(2) Students must fulfill their financial obligations before academic (course) registration;
otherwise, course registration will not be processed.

Late Registration Renewal

ARTICLE 6 -

(1) Students who fail to renew their registration and complete academic (course) registration
within the dates specified in the academic calendar may apply to their academic unit for late
registration until the end of the add-drop period, provided that they document their excuse.
Applications are decided upon by the University Administrative Board upon the
recommendation of the relevant management board.
(2) Students whose excuses are accepted by the University Administrative Board and who have
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fulfilled their financial obligations may renew their registration and complete course
registration.

(3) Students whose excuses are not accepted but who have fulfilled their financial obligations
will not be registered for courses. The tuition fees paid by these students will be deducted from
tuition fees for subsequent semesters but will not be refunded.

(4) Students whose excuses are not accepted and who have not fulfilled their financial
obligations will be assigned passive student status. Passive students cannot benefit from student
rights. This status is indicated on their student documents and reported to the Directorate of
Migration Management and relevant Embassies.

(5) Students whose excuses are accepted but have not fulfilled their financial obligations must
fulfill these obligations and complete course registration within two weeks from the end of the
add-drop period; otherwise, they will be considered as not having renewed registration.

Leave of Absence

ARTICLE 7 -

(1) Applications for leave of absence shall be submitted in writing to the relevant
deanery/directorate.

(2) Applications must be made no later than the start date of the final exams of the semester for
which leave is requested.

(3) The application shall be decided upon by the relevant academic board.

(4) International students registering for the first time who face long visa processing times or
wish to complete required preparatory language education in their home countries before
starting their programs are exempt from paying any fees for leave of absence. Tuition fees paid
prior to the leave application shall be carried forward to the semester when the student begins
their studies.

(5) Without prejudice to paragraph 4 of this article, students within their normal study period:
a) Students applying for leave within the first 7 weeks following the semester start date are
considered not to have attended the semester but must pay 30% of the tuition fee for that
semester. This amount is non-refundable and will be deducted from the tuition fee payable when
education resumes.
b) Students applying for leave after the first 7 weeks and before the final exam start date are
considered to have attended the semester and must pay 50% of the annual tuition fee. This
amount is non-refundable and will be deducted from the tuition fee payable when education
resumes.
c) In graduate programs, as the full program fee is paid at final registration, no additional fee is
charged for leave of absence.
d) Students who neither apply for leave nor course selection during the academic year must pay
the tuition fee for the relevant period. (Amended Senate Decision 2021-13)
(6) Leave of absence applications of students who do not fulfill their financial obligations will
not be processed.
(7) If a student withdraws during the leave period, the provisions regarding withdrawal in these
procedures shall apply.

Withdrawal

ARTICLE 8 -

(1) Withdrawal applications shall be submitted in writing to the Student Affairs Directorate.
The date of application is decisive for the implementation of the related procedures and
principles.

(2) Students registering for the first time:
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a) Those who withdraw before the course start date of their first registered semester shall have
a 50% deduction applied to the remaining annual tuition fee after deducting the deposit fee,
which is non-refundable.

b) Those who withdraw at any time after the start of courses in the Fall semester (first semester)
are obliged to pay the full annual tuition fee.

c) If withdrawal occurs during the Turkish/English preparatory education, deductions and
offsets are applied according to paragraphs (a) and (b) considering the higher fee between the
preparatory program and the registered program. Any excess amount will be refunded upon
request.

d) Withdrawal before starting education in the registered school/faculty/institute, after attending
the preparatory program, considers the fee payable for the registered school/faculty/institute
rather than the preparatory fee for deductions.

(3) Without prejudice to paragraph 2 of this article, currently enrolled international students:
a) Those withdrawing before the academic year starts and before the Fall semester course start
date without renewing registration must pay 40% of the current tuition fee.

b) Those withdrawing after the Fall semester course start date without renewing registration
must pay 60% of the current tuition fee.

c¢) Those who have renewed registration and withdraw at any time after the Fall semester course
start date must pay the full annual tuition fee.

d) In graduate programs, as the full program fee is paid at final registration, no additional fee
or refund applies for withdrawal.

e) Students who have frozen registration and transferred fees to the next semester/academic
year will not be refunded for the transferred fees upon withdrawal.

f) Students withdrawing to re-register in another department/program within the institution will
not be charged an additional withdrawal fee after paying the current tuition fee of the new
department/program. Any excess payment from the previous department/program will be
transferred to the new one.
Applications of students who fail to fulfill financial obligations shall not be processed.

Tuition Fee Refund

ARTICLE 9 -

(1) Upon withdrawal, after deductions stipulated in Article 8, any remaining tuition fee amount
will be refunded upon written request.

Student Information and Documentation

ARTICLE 10 -

(1) Students are informed in writing and/or via announcements on the website, SMS, or email
regarding these procedures both at first registration and at the beginning of each academic
semester.

(2) International applicants apply online via the University’s official website. Application
documents evaluated by the International Relations Office are submitted along with required
documents and payment receipts to the Student Affairs Directorate for final registration.
(3) Tuition fee invoices are issued by the University Financial Affairs Directorate according to
relevant regulations.

(4) Students found to have submitted forged or altered documents at any registration stage or
proven to have engaged in forgery or violation of legal provisions in placement results or
graduation documents will have their registration canceled, and relevant legal action will be
initiated. If already graduated, all issued documents, including diplomas, are invalidated. Paid
tuition fees will not be refunded, and all installment payments for the current academic year
will be collected.
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Additional Courses and Credit Load

ARTICLE 11 -

(1) Except for double major/minor situations, students who take up to 20% more courses than
the curriculum approved by the Senate for that semester will not be charged extra tuition beyond
the annual fee. Any excess above 20% will be charged additionally.

(2) Fees for additional courses and credits are determined annually by the Board of Trustees.

Double Major and Minor

ARTICLE 12 -

(1) Students enrolled in double major/minor programs do not have to pay additional fees beyond
the annual tuition and fees for additional courses and credits for their main major during the
normal education period.

Exceeding Normal Study Duration

ARTICLE 13 -

(1) Students exceeding the normal study duration are charged tuition fees on a per semester and
per credit basis. In graduate programs, project/thesis work beyond the normal period is charged
according to current credit fees.

(2) The per-credit tuition fee is calculated by dividing the annual tuition fee of the registered
program by 60 ECTS credits. The total payment in this manner cannot exceed the annual tuition
fee.

Early Graduation

ARTICLE 14 —

(1) Students who graduate at the end of the semester prior to the normal graduation semester
will be refunded half of the annual tuition fee they have paid.

Early Completion of Foreign Language Preparatory Program

ARTICLE 15 -

(1) Students who complete the Turkish/English preparatory program at the end of the Fall
semester and do not continue their education in the Spring semester will have half of their paid
fees transferred to the next academic year. No refund is made. The transferred amount is
deducted from the tuition fee payable when education resumes in the relevant program.

Enforcement

ARTICLE 16 —

(1) These procedures and principles come into effect on the date of approval by the Board of
Trustees and will be implemented starting from the 2025-2026 academic year.

Execution
ARTICLE 17 - .
(1) These procedures and principles are executed by the Rector of Istinye University.
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